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Grant Application Form – Part B
Section 5.0 – Other Information 
Please complete this form ‘Part B’, sign (in black/blue ink) and return with all supporting documentation to the address stated at the end of this form and by the deadline date and time, thank you. 
NB: failure to do this will result in your application being inadmissible.
	5.1
	Organisation’s name:
	

	
	Name of grants programme you are applying to:
	Midcounties Co-operative Community Fund

	
	If applicable, your *online application reference:
	

	
	
	*NB: this can be found in your automated emails


5.1a
Membership:

	Please provide your membership no. which will prefix as follows  (note that membership numbers of other Societies will prefix differently to this)



	6
	3
	3
	1
	7
	4
	9
	5
	0
	1
	
	
	
	
	
	
	
	

	Your membership needs to have been in place for at least three months prior to your application 



5.2
Bank Details:


If you are successful we will either make payment by cheque or by BACS (directly into your group’s bank account). Please enter the details of your bank/building society below. If you do not have a bank account of your own, you will need to find an organisation to accept the grant on your behalf; please provide their details below. We will also need a signed letter, from them, confirming they are willing to accept the grant on your behalf. 

	Name of Bank/Building Society:
	

	

	Account Number:
	
	
	
	
	
	
	
	
	

	

	Sort Code:
	
	
	
	
	
	
	

	

	Number of signatories required for authorisation of cheques from your account:
	

	

	Account name funds should be made payable to:
	

	
	


5.3
Referee:

Please provide us with the contact details of a referee.  This should be someone who knows and has seen your work in a professional role but is independent of your group. The referee must not be a member of your Committee, someone who uses your services or a member of your family.  We may need to contact your referee for additional information during office hours, so please make sure that they will be available during our assessment period.
	Name:
	

	Address:
	

	
	
	Post Code:
	

	Email:
	
	Telephone:
	


5.4
Could you please tell us how you found out about this grant programme? 

(please tick where appropriate)
	
	Through your local store
	
	The Midcounties 

Co-operative website
	
	*CF website
	
	Press/TV/Radio

	
	
	
	
	
	
	

	
	Local CVS
	
	Event / meeting


	
	Other, please specify…




*Local Community Foundation website
5.5 Publicity:
	
	Please tick this box to confirm, if your application is successful, that you are willing to take part in any publicity activities, where appropriate, particularly involving the local media

	
	

	

	
	Please provide a quote that we can use within any publicity we undertake to state the difference this grant will make to your organisation if successful:

	
	


5.6
Declaration and Signatories:


It is essential that you understand and agree to sign up to the following statements. If you leave the organisation or can no longer fulfil your responsibilities, or someone else takes over responsibility for the grant on behalf of the organisation, you must inform us immediately.

· We certify that the information contained in this application is correct and that we are authorised by the organisation to accept these conditions on their behalf;

· The money received from this grant will only be used for activities or purchases undertaken after the date that this grant is received by our group (i.e. it will not fund any retrospective costs);

· We will only spend the grant for the purposes outlined in this initial application unless we have received written confirmation, from the Foundation, that we can make a variation of spend;

· In the event of fraud or deliberate fault the Foundation will reclaim the grant;

· The grant is made on a ‘one-off’ basis and does not carry any commitment to future funding;

· We accept that the Foundation will, under no circumstances, be liable for any damage, injury or loss of any kind whatsoever to any property or persons occurring as a result of activities undertaken with this grant;

· We will ensure that all necessary permits and licenses (including CRB checks) have been obtained for any event or project funded by the grant and that the event or project complies with all relevant regulations;

· We acknowledge we cannot sell or dispose of any equipment or other assets funded or part-funded by the Foundation without first receiving written permission. If any equipment or assets are sold within their working life without such undertaking, the Foundation can ask for a percentage of the original grant to be re-paid;

· We confirm that the grant will not be used for the provision of services to asylum seekers when those services are inconsistent with immigration laws or Home Office policy. We understand this includes, but is not limited to: the promotion of work based training to asylum seekers; the provision of employment to asylum seekers unless they are otherwise permitted to take employment; and the provision of services or activities, to asylum seekers, which are intended to assist with the integration of refugees;

· We realise we must keep all financial records and accounts including receipts for items bought with the grant for at least 6 years. These must be made available to the Foundation if requested;

· We agree to complete an End of Grant form on completion of our activity/project which is to be returned to the Fund Project Manager by the date specified and understand that failure to do this will render our group ineligible for future grants;

· When requested to complete the End of Grant Form and supply the invoices and receipts for ALL expenditure, the information which we supply will only relate to expenditure incurred after the date that the grant was received. All invoices and receipts will be dated for the funding period that the grant was awarded for;

· We give permission for the Foundation to record the information in this form electronically and to contact our organisation by phone, mail or email with regards to this application.
This form should be signed (in black/blue ink) by two people from your management /organising committee, confirming their acceptance of the terms and conditions of the grant as they are set out within this declaration and within the Grant Guidelines.

We suggest you keep a copy for your own records.

	Organisation Chair or Secretary

	Name: (please print)
	

	*Signature:
	
	*black/blue ink

	Date:
	

	

	Committee Member:

	Name: (please print)
	

	*Signature:
	
	*black/blue ink

	Date:
	


5.7
Supporting Documentation Checklist:

Please ensure you send all accompanying supporting documentation by the deadline date and time as stated at the end of this form, failure to do this will result in your application being inadmissible. 

	
	Part B (this form) with 2 x signatories above (signed in black/blue ink)

	
	Evidence that the applicant (person submitting application) has held Midcounties Co-operative membership for at least 3 months

	
	

	
	Financial Accounts/Breakdown of Income & Expenditure for the past financial year

	
	A copy of your latest bank statement for all accounts held by your organisation (from within the last 3 months)

	
	

	
	Names and addresses of management committee members, with cheque signatories identified.

	
	

	
	Copies of quotes for all items listed in the Budget Breakdown summary in your Grant Application Form – Part A

	
	

	
	Constitution or Set of Rules

	
	Copies of the policies appropriate to the project i.e. Child Protection/Vulnerable Adults 


NB: If you have electronic copies of any of these documents please submit via email to: contact@cfshropshireandtelford.org.uk
(please quote your ‘online reference’ and organisation name within your email subject line, thank you).
The Grants panel will only consider fully* completed applications 

received by no later than 4pm on Friday 10th February 2012.
*Fully completed applications = Grant Application Form – Part A (electronic or hard copy), Grant Application Form – Part B (original signed copy) and all supporting documentation (electronic or hard copy)
Please return to:

The Community Foundation for Shropshire & Telford
1 Brassey Road, Old Potts Way
Shrewsbury
Shropshire

SY3 7FA
Tel: 01743 343 879
Email: contact@cfshropshireandtelford.org.uk
www.cfshropshireandtelford.org.uk
Reg Charity Number etc Reg Charity No.1012215. Reg Ltd  Company No. 2720748
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